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You Are Invited: [School Name] Open House and Curriculum Night
Date: [Day, Month Day, Year]
Time: [Start] to [End]
Location: [School Name], [Address]. Enter through the [main entrance]; accessible parking and entrance are on the [north] side.
Who should come: Families of all students. Children are welcome; [child care / activities] will be available in [room].
Dear Families, please join us to meet your child’s teachers, learn what students will study this year, and find out how to stay connected. You will leave knowing how to reach every teacher and how to check grades and attendance.
Schedule
Table 1. Open house schedule with time, activity, and location
	Time
	Activity
	Location

	[5:30 p.m.]
	Welcome and principal’s remarks
	[Gymnasium]

	[5:50 p.m.]
	Classroom visits: session 1
	[Classrooms]

	[6:15 p.m.]
	Classroom visits: session 2
	[Classrooms]

	[6:40 p.m.]
	Resource fair: counseling, special education, food service, transportation, PTO
	[Cafeteria]

	[7:00 p.m.]
	Closing and door prizes
	[Gymnasium]



Support Available That Evening
1. Interpreters in [languages] and printed materials in [languages]; request others by [date].
1. Accessible seating, assistive listening devices, and a quiet room in [room].
1. Staff at the welcome table can help you find classrooms and sign up for PowerSchool.
Let Us Know You Are Coming
RSVP is optional but helps us plan. Reply by [date] by calling [Phone], emailing [Email], or using the online form: RSVP for Open House online.
We look forward to seeing you.
[Principal Name], Principal
Accessibility and Language Help
If you need this document in another format (large print, braille, audio, or accessible electronic file) or in another language, or if you need an interpreter for a meeting, contact Mary LeMoine, 504 Coordinator, at (906) 475-7861 or mary.lemoine@negauneeschools.org. There is no cost to you.
The District does not discriminate on the basis of race, color, religion, national origin, ethnicity, sex (including pregnancy, gender identity, or sexual orientation), disability, age, height, weight, marital or family status, veteran status, ancestry, genetic information, military status, or any other legally protected category (collectively, “Protected Classes”), in its programs and activities, and provides equal access to the Boy Scouts and other designated youth groups as required by law. The District prohibits unlawful discrimination, including unlawful harassment and retaliation.
Questions about this policy may be directed to Mary LeMoine, 504 Coordinator, at (906) 475-7861 or mary.lemoine@negauneeschools.org.
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