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Directory Information Notice and Opt-Out Form: [School Year]
Dear Families,
The Family Educational Rights and Privacy Act (FERPA) protects your child’s education records. FERPA lets Negaunee Public Schools release "directory information" without your written consent unless you tell us not to. This notice explains what directory information is, how it is used, and how to opt out. You must return the form by [date] if you want to opt out.
What Directory Information Includes
1. Student name
1. Address and telephone number
1. District email address
1. Photograph or video image
1. Date and place of birth
1. Grade level and dates of attendance
1. Participation in officially recognized activities and sports
1. Weight and height of members of athletic teams
1. Degrees, honors, and awards received
1. Most recent school attended
How the District Uses Directory Information
1. Yearbooks, programs for concerts and athletic events, honor roll lists, and graduation programs
1. District and school websites, newsletters, and social media
1. News media coverage of school events
1. Directories for parent organizations, when approved
Military Recruiters and Colleges
Federal law also requires high schools to give the names, addresses, and telephone numbers of secondary students to military recruiters and institutions of higher education that request them, unless a parent or an eligible student opts out (Every Student Succeeds Act, Section 8528). You may opt out of these releases separately below.
Opt-Out Form
Complete this section only if you want to limit disclosure. Return it to [School office] by [date]. Your choices stay in effect for the school year unless you change them in writing.
Student name: [Name]
School and grade: [School], [Grade]
Check every box that applies:
 Do not release any directory information about my child to anyone outside the district. I understand my child’s name and photo will not appear in the yearbook, programs, honor roll publications, or news coverage.
 Do not use my child’s photograph or video image on district websites, social media, or publications.
 Do not release my child’s name, address, and telephone number to military recruiters.
 Do not release my child’s name, address, and telephone number to colleges and universities.
	Parent, guardian, or eligible student signature
	Printed name
	Date

	
	
	



Accessibility and Language Help
If you need this document in another format (large print, braille, audio, or accessible electronic file) or in another language, or if you need an interpreter for a meeting, contact Mary LeMoine, 504 Coordinator, at (906) 475-7861 or mary.lemoine@negauneeschools.org. There is no cost to you.
The District does not discriminate on the basis of race, color, religion, national origin, ethnicity, sex (including pregnancy, gender identity, or sexual orientation), disability, age, height, weight, marital or family status, veteran status, ancestry, genetic information, military status, or any other legally protected category (collectively, “Protected Classes”), in its programs and activities, and provides equal access to the Boy Scouts and other designated youth groups as required by law. The District prohibits unlawful discrimination, including unlawful harassment and retaliation.
Questions about this policy may be directed to Mary LeMoine, 504 Coordinator, at (906) 475-7861 or mary.lemoine@negauneeschools.org.
Template note: Delete this note before sending. Match the directory information list and uses to your board policy and the district’s annual FERPA rights notice; confirm with legal counsel. Send this notice at the start of each school year and to new enrollees.
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