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Progress Report: [Student Name]
Course: [Course name and period]
Teacher: [Name], [Email], [Phone]
Marking period: [Marking period] (as of [date])
Current grade or standing: [Letter grade, percent, or standards-based level]
Dear [Parent/Guardian Name], this report shows how [Student First Name] is doing so far this marking period. It is a snapshot, not a final grade, and there is time to grow before the marking period ends on [date].
Progress by Category
Table 1. Student progress by grading category
	Category
	Current standing
	Comments

	[Assessments]
	[Percent or level]
	[Comment]

	[Classwork and homework]
	[Percent or level]
	[Comment]

	[Projects]
	[Percent or level]
	[Comment]

	Work habits
	[Consistently / Usually / Sometimes / Rarely]
	[Comment]



Strengths
1. [Specific strength with an example]
1. [Specific strength]
Areas to Grow
1. [Specific area with a concrete next step]
1. [Missing assignments, if any: list names and due dates]
How Families Can Help
1. [Ask your child to explain one thing they learned each day.]
1. [Check Skyward Family Access together each week.]
1. [Contact me if homework takes more than [minutes].]
Next Steps and Support
[Tutoring times, office hours, or school supports available. Say how to schedule a conference.]
	Parent or guardian signature (optional)
	Date

	
	



Accessibility and Language Help
If you need this document in another format (large print, braille, audio, or accessible electronic file) or in another language, or if you need an interpreter for a meeting, contact Kathleen Stiles, District Section 504 Coordinator, at (906) 225-5346 or kstiles@mapsnet.org. There is no cost to you.
The District does not discriminate on the basis of race, color, religion, national origin, ethnicity, sex (including pregnancy, gender identity, or sexual orientation), disability, age, height, weight, marital or family status, veteran status, ancestry, genetic information, military status, or any other legally protected category (collectively, “Protected Classes”), in its programs and activities, and provides equal access to the Boy Scouts and other designated youth groups as required by law. The District prohibits unlawful discrimination, including unlawful harassment and retaliation.
Questions about this policy may be directed to Kathleen Stiles, District Section 504 Coordinator (Student Achievement Coordinator), at (906) 225-5346 or kstiles@mapsnet.org.
Template note: Delete this note before sending. Use words for standing (for example, "Proficient") rather than color-coded cells. If your student information system produces progress reports, use this template for the personalized letter that accompanies them.
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