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School Schedule Change for [Day, Month Day, Year]
Summary: [One sentence a family can act on immediately. For example: "All Gwinn Area Community Schools schools are closed today, Tuesday, January 12, because of icy roads."]
What Is Happening
Check the option that applies and delete the others when you send this notice:
 All schools and offices are closed.
 Schools are closed; district offices are open.
 Two-hour delayed start. Buses run two hours later than usual. No morning preschool or early programs.
 Early dismissal at [time]. Buses run at that time. After-school activities are canceled.
 Remote learning day. Teachers will post work in Google Classroom by [time].
What This Means for Families
1. [Meals: grab-and-go meals available at [location and time], or not available today]
1. [Child care: [program] is open / closed]
1. [Athletics and activities: canceled / decisions by [time]]
1. [Before- and after-school programs: open / closed]
How We Announce Changes
Decisions are usually made by [time] and shared by text and email through SchoolMessenger, on the district website at the district homepage, on the district social media accounts, and on local TV and radio: [stations]. Update your contact information in PowerSchool Parent Portal so you receive alerts.
Questions
Call [Phone] or email [Email]. If you cannot reach us during a closure, leave a message and we will return your call when offices reopen.
Dr. Sara Croney, Superintendent
Accessibility and Language Help
If you need this document in another format (large print, braille, audio, or accessible electronic file) or in another language, or if you need an interpreter for a meeting, contact Special Education Office, Section 504 Compliance / ADA Coordinator (with the Superintendent), at (906) 346-2775. There is no cost to you.
The Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation or gender identity), disability, age (except as authorized by law), religion, military status, ancestry, or genetic information (collectively, Protected Classes) in its educational programs or activities. The Board also does not discriminate on the basis of Protected Classes in its employment policies and practices as they relate to students, and does not tolerate harassment of any kind. ... The Board designates the following individuals to serve as the District's Compliance Officers (also known as Civil Rights Coordinators) ... Superintendent 906-346-9284 50 West M-35 PO Box 447 Gwinn, MI 49841 [and] Gwinn Middle/High School 906-346-9247 50 West M-35 PO Box 447 Gwinn, MI 49841
Questions about this policy may be directed to Dr. Sara Croney, Superintendent; District Compliance Officer / Civil Rights Coordinator, at (906) 346-9284.
Template note: Delete this note before sending. Keep the summary sentence first; many families read only the first line on a phone. Send the same text through every channel, and post it as text on the website rather than as an image. Confirm the count of forgiven days and remote-learning-day requirements with the pupil accounting office.
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