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Board of Education Regular Meeting Agenda
Date: [Day, Month Day, Year]
Time: [7:00 p.m.]
Location: [Board Room, Administration Building, Street Address, City, Michigan ZIP]
Livestream or recording: Watch the meeting online
Public Notice
This meeting is open to the public and is held in compliance with the Michigan Open Meetings Act (MCL 15.261 et seq.). Notice of this meeting was posted on [date] at [time] at [posting location] and on the district website at [web address]. Proposed minutes will be available for public inspection within 8 business days after the meeting, and approved minutes within 5 business days after approval.
Accessibility of the Meeting
Burt Township Schools will provide reasonable accommodations, such as sign language interpreters, assistive listening devices, or agenda materials in alternate formats, to individuals with disabilities who wish to attend. Please contact [Name, Title] at [Phone] or [Email] at least [two] business days before the meeting so arrangements can be made.
Agenda
Table 1. Board meeting agenda items in order, with presenter and type of board action
	Item
	Agenda item
	Presenter
	Type

	1
	Call to order
	Board President
	Procedural

	2
	Roll call
	Board Secretary
	Procedural

	3
	Pledge of Allegiance
	Board President
	Procedural

	4
	Approval of the agenda
	Board President
	Action

	5
	Public comment on agenda items (see guidelines below)
	Board President
	Public comment

	6
	Consent agenda: minutes of [date], bills and payroll, personnel report
	Board President
	Action

	7
	Superintendent’s report
	Superintendent
	Information

	8
	Student and staff recognition
	[Name]
	Information

	9
	[Committee] report
	[Trustee name]
	Information

	10
	[Action item, e.g., Approval of 2026-27 budget amendment]
	[Name]
	Action

	11
	[Discussion item, e.g., Facilities update]
	[Name]
	Discussion

	12
	Public comment (general)
	Board President
	Public comment

	13
	Board member comments and future agenda items
	Board members
	Discussion

	14
	Closed session, if needed, for a purpose permitted under Section 8 of the Open Meetings Act [state purpose]
	Board President
	Action (roll-call vote)

	15
	Adjournment
	Board President
	Action



Public Comment Guidelines
1. Anyone may address the Board during a public comment period. Sign up with the Board Secretary before the meeting begins, or as directed by the President.
1. Each speaker has up to [3] minutes. The President may adjust the time when many people wish to speak.
1. Please state your name and, if you wish, your connection to the district. Comments should be directed to the Board as a whole.
1. The Board listens to comments but generally does not respond during the meeting. Concerns about individual students or employees should be raised with administration first.
Upcoming Meetings
1. [Day, Month Day, Year] at [Time], [Location]
1. [Day, Month Day, Year] at [Time], [Location]
Template note: Delete this note before posting. Confirm Open Meetings Act notice and closed-session language with district legal counsel and board policy. Post this agenda as an accessible Word or HTML document, or export a tagged PDF (File > Save As > PDF, with "Document structure tags for accessibility" checked). Do not post a scanned image.
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